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S,taffP*7i;:7 Bocumer:

7?;: ji,tti Y:::1ir;! D*czzx**t is pre@* t+ *Iak6 all :t*f Eilrking At [sY&R COLLECE 0F

i ).,{ii,-=?,-=?-1I.' i:.:.,are of rzzl*er:d regrl*:i** that goYf,,:s:?r*ir rvorki*g irz ** Institute' 7}t* *.liry is

:i-l:;1-zz,;,ron1Jzsi! 7il?3.ltir e?ep€eted lhat*€f *eflberssti*ty*dhere :'otb*r*lx?r';td regulatia*=spelled
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SER.rtrICE *€LZs
CI{{PTER 1 - SE*YICE REC*a*s

1.1. REC*ABS OF SERI.TCg
l'l-l' A iz,,rt*f-book for k****gfhe record *lwvs***f staff-s**: 1b* zxai*t*rr*o t.,. *tr.-zlzi:.2= zt==-t::,;{HR} DeparS:r+*i ix respect af *** *rr:pl*yee *f r*e *Ii*g=_

1-1-Z Arl activiliei +f ** employce irz *id&*r sffieial p#s* 
=r:*J; br rec*rded i;r ifuj= ,trii.. i_.=;:,.i-_ :;::,jeach atty t*ug be artested by rlre AdminisHiv * <*#'*r*r his,{rer szpex<sr-

I ' I '3' Tlrc &drninis*at ive ****'t shall show th* =*n i** b*k to eaeh e*pir:ytx irz r;?zx. rxtsr*tr+i -Alii I er ei.,y**t xzd*t *rtpl*yxs**ll sign irzt*ewryi**bq:al< after vetz****rz_

1:. SEBV:'E fSHDITIA}f* F*9. 
"IIE 

STA.FF.:
1'?'1' Every member *{t* s'affshall zgft*t* abirte by all fie ****itt*<zrh:.r*ia srsred *rj.i aisi,, sirti;
conditions e *zy be stipurate* *** tirae to time by sfu **,,..E,z,,tailfhorit},.

1-2-?- Every nz*r**r of the staffslz.ll *aplay himself / h*x*3??.*rt*s1-1,. 
=lE*ie*tl-v arrd diliqentir r:nrjcr iir;

orders and i:::aructions of thePri**gall *esignated Ar:Ih*ri:7 tsr *tlz* *#*zrs r:l:der *,htri:r ilr;'::.]-;c sh:rll,
fiom time f*tztx*,be placed. He I sb* *h*12*xltwgeall duties pertai*i*g t* *t *tl1** xtz<2vzr€::zz-.sz ,zrz 

=-+{; -.,

sum$erryhich x*7*' required of him f **IBtriELari rrecessa4/ to be done in his J her capa*irr. :ts*f*r**id.

1'2'3' Atzygtaff zreaber, on appoin *E ?r1 zr.*#os csarract- shall be oa probation lbr a peric,o c,f on. r r:r-.

1'2'4'At1 tkz'l*thiagstaffshall**per!&t{T?scaleofpayandotherallo*,ancesasperl-olleu.er:,1:.r,:.;r j;:
adrliri*a cantriburioa sl:*Ii b+ rz:=de by the managemert tor*"ards thr xmplo3,eer' prcvidenr tund- at ii rilri
fixed by the C*vemment of Andfura W#h,***sassty- Tkis:adll *v*t*trs r** *ra# s:-;ilj,?? rZ-z=:zzz<;:i
relirement I rcsigrsati*x_

I '2-5- Staff aLTendatzra s7zus34 k signed ev*ry dzy, l0 rnirutes before tlz* **r**,.trz*esLt:i1. :':i r:.-g.ti;zr :r,s-
?z***, a:ld at the rrsl*f **:a'*rki::g h**x for t}:e day unless tle*r" a€ *tz**ry {}r}*i** rhe c:mprrr. or o:r
lezv*-1-at*-carrzingwilr* t*trt.xith separately by the ccrcp+ear aurir*rir-n' z* ?z{ l?:e rcg:nlsri*::s irr f .r:-c*.

t-2-{- Stzff sho$ld * *tatl:r*le ia *t c+ilege pr*rr:is*s *<zzzag*?:* *ati-re period of r:fEie }i:,,-171- :-+z ;21'

w**irzg&y*

I.:-?- 1f a staff member *r, *rry **z* *{ *s* ?z** t* be or:t of srad*4 1z* i :,Zz* sloLrid z*ttt',:lr.- :.iz=

Pri r:ci pallDes igrzzt*d Au€lority. .

I -2.8- The ?riw.iV*11*ts;igs**d A**horifjr si:ail *av*fuz1fizzi* place any stzrT*t*=: r:.rspension i-:-: ;i:.ri,-.
allnisconduct.

1.2-9- 1n iL case wherein a nze$1*r *f th* reaching or non-teachiag **i1- cts*mits anv n:i
disc.harge of his / her dufies, *e t|zzt*zanl Correspondent/Pri=:+ipaZ?,a gor discretio$ t+ :!!arj
suclr as warning, censure, rvitkl*Iding of increment with *r wzth**tt *s#:r:izlive elTect after

$quiry bI ammmittrt rsnrti$trd Iy thr Cirairmanl
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j.:iij.Ialt'1r*dlv*l*v*t*xtandprogrer+*zz**+llegeldeparrr*ffir*'l]it1]Iembersort}}€SEz$rsftsu|ill11}rfi45

.,.;;:artland tl.r+_r s1z*z11dals* rnaintai * a*rciixlreIatioaship !Ii.i* *t*er deparfmeats'

- i; i- :"at me+1!3g *t z**e*zb$decor*m s*zz*he reaintainedr;td differer*e of opinicn" if anv, shall
. ; i. :ii clitl 1ir!v

, *rrrr....o pr:1it*/. in diplomatic v*r*s ez**tzt?lttrtiI.lgthe feel?r:gs *f *thers-

.. . l)- >iei{ r,--,<;'.,.?:ers should get vr2*sryrr*is+ioa fra* lvl*zl*g*zzw*?.1 Prineipay Designfited &*th*tfu to

:-:|z:,i-v|,!an1' outsirl= **e**! *r gavern*er*Nd@tr"eats far grzy **t|* *E*te&lo the college l h*s!**.

1, :.i':- 2.1' rt s1at7. tzt***t arzwsadvance fr*t€E2***ltegeto meet t**z*r*1€Ese*ses fcr officia' lss *r {*r

:r{ti;t,:.ii.itt ai e c{},t*g+ *vetrhe I she *ha22 #*tl* account :rithis zl *tys *am the date of dr*wi t>f

:;;.1..irirce u tti,,*i- 3 *ay*afler the c**Vl*{z**f the event for vkir& *fugrrce was drarvn fa;lix4 which the

rr,.i" i1i:it' i1't'z-z1z *- a*justed ft*r*tzi*{zxr sa,le;ry'

..--.,1+. siat; )1"*;*,?*r*- z{ **d rvhen :*li*qr@*rcir job, sha}l ha*d *v*r th*k jabs and respansibilities

iin|':ia 12* .=*t. irarn all de*ar'zz'#xx*e*ed"

,..:.1 _a...\ll memh*rs *{zt=**ta#shall k g*vozz***@ gw*lmles I rorr!}s *z*F*id by cotlege fr*m

:: "::;.'litilt.

'. l: -t !'.R111 I ATI{}4'*t' ={I{l'ICE:,.1.;ir*ir]Dear:{z',.er?a{!'snallhavehisl*4sE*"riceterrninatedbygtvi"Z*ilemo,fh*oticeorfi****tztZt

r;,1r;r, saiar_! it,2z=+i?:*reoi, in eas* *€z*rx6lr;r*ty appcint*:er:t *r *xitttg pr*batiaaary peria*- I* s**e *f
.:j;ri1\i1{1dr.z 't':r';i** flYo rnantht r#'** *{ *to months saluy *z&* g;ffett'

, _-_jj. 1-rtchairm**lc*sr*e ***tztshall b*v****s*t+terraiaatetheservie*s*f*nrersj*€r*f*estaf
,,, r ii i e co I l* :: * -'s:; **y *{ the fo llowtztg txg**x:

;;. 1 1 ; 1 
:.12.2.1 ;-;: i r i o n d u ct and ry i1!ta2 tz4tige*ce of du$;

-. {} t+:-t i* sLr b* rdinatir:*:
.. D;,,:--,;.-.- or.]tal unfitness: andL f l:1):l.ll '*i Ittll

u . 7 3v, ; ;;-p zti o n i n a*,y *rz*ir,zl +f fe*ce inv*tvi*g *x*L*y*fiq

;,r < i-i c ]': t-r;zrz2rzali*ncases, the abc5* ** r**t **be applicable-

(-ri \1]Ti-1t :- lreTHOD OF RECB!7'|Z*LS'?F'E

:.17{-*z{nIHG:
, . i . i . R=*rui1n:ea; ?s *e-:rr*=lE-= €*r:t ttqice i* a y**r *zzixg ?+fsf st* Hcvernber'

] . ] ,runlbc-r s>|.1**axtj*:'is notified by ?*z*ip*f**ignfdied Authorit,v basf.,d *rz student s.trenglh /

..:..:.:-.:.:r!,i.;,2=,;r ierniinqii *** *t stz€i*embers, to the ma**gem*xlf*r aggaval I information'

) . : .i - ''z *;::tcies are advertired ztz 1***ixlnel"spapers - bath 7**g* ard English'

i. 1 ,-1. scr*r rzitzTr:{ **31i*ations is da:le by **txgt*t*,*.screening committee'

l-.t.1= !2-,zrt ?isred candidates ars zxtryz*sd thraugh c,zll le**ts sz* *v*r tetephones by Admi*is:r*tiv*

.", : 4'= r,' {) f lj c t s *?* rx**tz#*Z

- i.6, .,\r tizztz..=.ajiiz*.-in interrriews are els* c**M&rinrmediate postinp-
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2J INTERYIEW:
2'?'1' rxt**i**z {**r*iltee consists a{ @2s*@ax#Authoriry, Academic c*ui:cil zz*rtz*t= .-:z*respective Heads af the l*paz**taad srbject experrs ---; - ""r"4'.' E '-4'i

2-2'L A persor*l *te*izci aris*k{*** be rsade an merit **d zx,*,tis,.z***sz=-

2'2'3' Dire*t itt*'vi*tv is colducted for senior pcsts- 3*2*z**z xszazzz2rt*e shali be consritr:red hr tit:chairman as per ** gtai**ritx*ppr*v*dby the covemir:g c*zsx*i1-

23PAY PIXATION:
2'3-1 - ?ay far rl:e selected **dtdaz**, .s *:.44 fuelsai*a cammiftee as per dre pa1, scale apprr:r ed L,,tlz*c*u**itzgf,*txrcil fcrthe respective rx.lst*as*.-pxtk=qzz*3i{z*ati*xar:d *xperie*ce clrhe car:,lidare.

2'3'2- Higfiar Pay Packages {*r *xr*$azz1rcd+xpriesced candidates are tixed by the ssi-rri-.i* r.}r::i};;,;.--
subject 1o ihe appt*zal *{** Cltairl*znaf t}re Tr.usl

2-4. INCBEEgIE?{T:
Every Tz*zlY slr*tl dr*.ur an incremenr in his/Ler r*al* *{ y7. zzzl*x tt * zzi*22*ld szr **;ty+z=r* r:.; :.i,.2::

resclution of the **verztwg **rz**1*a a t€fererce by the principal and a*er the {agu1tr, lzas '*rtri +it tr,srfficieur *pporfuoity to make his&er wrt**srryz+ffi€La,

2.5 R5;S.TG;*€?**}4:

A m**b* *f *ta€ rzzzy * wy 1in:e, lerminate his/her engagemertt by giving tlre Goverping council thruertolh'= .r+ti*e in aritt*n: pr*vided fhat Gcverning cor-rnc;l raay waive fhe requirement r-)f ::+ri,;* *t jii
discrefioa-

{}* z*tzxitzarz** I r*signafioa of his.&er service, a:l Eaployee shall give a proper acc13ulif ts{ aii i.*=.,..,;=.rz :z::1-
clothirg' tepor8 and ;ec*rd:. ?*ry*,*<2**,7**b,z:sz*** 

=t* *t* *v+?i:{r.:. -.*{z'r,e {.*E1t:5 in his hcr
passessio#custodylcharge before the last paymert of outstanding salary. The value ot'ail si:*rz= +-r...:.-,:.1:dar*ages fo the Coliege tocls' insfrun:en*, *r:d cthrr *{fr?*tzT ir ti:e En:pioyee's p*ssessioa,.cu.st+1r.,+i:=.i=
shall be *{*cffabl* *ara himlher and wi&ouf prejudic* t* aay *lb*z x<s4* ts{ r*c*e<ry, i{rl.,. ttt rero'crt'(.,
by adjrrtr:enl against xhatever is payahZetohimJher-

2,6. RETIREMENT:

Reriremenr from Service

a' 
111 

1t,ic,****d' un-ar.a*bz*&s*rT s?.allretire on completing tlz* agr zs{*zz-gz*zs***1itin. *}'ricir i: i:-
{*r tx**ry #* #t {*r z*n-t*zch*g

b- Wlxtr a {*et:Lty **** rxl*V1*x tk* *g* rf superannuatia= *r* * &y {al1i*g durir:g t1-,* aizJ;,.2...;
y*x. stz*12 * *tird on the I 

s of May of the sue**dir:g 5c*r-

t. Thr{a}1egr will communicate in wnting before 6 *o*t* *f r*frement" as a measLi.!* r-:l :::i-.1; l(r
the retiring employee.

d. If &e retiring*rnpl*yee has accumulatioo of a*r:*t*Z lssyg to his/her crcdiL tLz*
the p*x*d preced ing hiVher rctr+:zt*x! by apylira{xx tr: ** Trirc

.1.

sa*cti** by him.

ItYLl,'Ar

\ai:e=
ilta

!]ffim,

p
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, t,'; re= ,:,'i :t1*tarr*'':s***tzas m*:ti*::sd abave glelt $ot be *plieable t* *a Professs:E cf Emerift:s and

-. l' . ;' :'.i'- i-rl,:gOrr eni-;in"mentS

:. - tjt ALIFI{A"ICNS Ft}E *:RECT egcRUI?*?E}{T:

: i, :=ii(lFf ss{}R

., ,\rt ttztiz=sr:i schoraz z+it, a dact**L rgree ist*,*wteme.d!*1rz*r*r*vant d**tp7ir* and publis?:rd rvork

.-,l.irisi: 4z:a1i-,-.., antl **t.**4 engge* -zxtesear*b,us&z$iderl*x*f pblished ****tit} rrzirzrrx*tt *f ten

,.-.:-'rbii,:'a:L'r';r1:, as boalis *; research Prya-

.- :\ it,;?r;!',11Jn *! ?.*,,'. 3'*zrs *{ *xv*ti*nce i* e t*x*rxg. at r**a+b at a instilgte t'**ti*rzal l*vxl

:.1::i.:i\iid .i*;iz:l;z-,t4 *rp*'i*n** *lptiding re*z#h 7l d***'*lfevel'

;. i.-',.;;,11-'..r.'.\3'stion ti: rrl:,-:**ti*r:al ir**r"#i+n' desigx*f ::ew ctI'ct***sIld course* eltd techl1cl*g-trze*i*ted

- -. . -i.=-,.t nf rf .-*<i

''\. ,, , --3^^.^ D^-see#* latlir.atar {A?*bzsei- ?*rf*zzzrxtce Based
r,t>.t,i:':{7iz-'.rrtlcor{ali,x*it*tedin'12*h**&mit'?et{*ex*ekrdica:+r{e?'>bzs'

.\, :.t 
.t-'.r Jz=:::. 11 Ste m t?*ATl

iii) ! 31t>t-lATE P8{}FESSOR
t ri.,ita:,r:;a,j*rr,ir re**r'yvith doc:*rs: **gree irt c*zz***e4 ar alli=d*r relevant disctpl**'

:. r. 2r.i15if r 4*sr**etith at Lea*r. *{?loaf marks *r rt equival enlgra*e sf 'B' ia the ? pcint scale wit}r letters

;irilcs 'J- 
2-=- C. D- E.

; i ::]inim|:z:-.. ri! riaht years *f;*eperience *{zwiz*gor resf5ltz.2z in an acade*icft*txch pasiti*n

j'.]ijiii.iit:iii-tl?::',::i.r:.iAssi:taatpr*lessoria*|dz*stefCollege*r&ccr.edited:e.zezrr**I*stitution'exelzldi*g
.|'.: r;tz.'l,,ili tlci:toral {*'*a,*h.rvith s*r*e **€tnc*an i***a*saf scholar=hip as evidencedby 4r:*Eity cf a

i.,-t 
: 
: i, t.zzt-;;:.-2. r-: I tl l e yzs*2i*zei<s*s as b**1= *s t€search *#*-

.;, t 1,y1'r1!t-2t-zr:rs l{} *dttc*i**Z1 innovati**' /g:fiIga Of {t*t€ *w:zrcul* a*d e*rzrTfs and technal*gy<*ediated

i.'.iitl:i??r{!r*tserrvi'3tzr't*uthavi:lggr:ideddoct*r*tcasdiitatesatrffic;bsfirdents-

-. :., :,tir.inu.n1 sr.trl *sindicated r* **Academic Perf*rnence l*dic**r {-4Pr} bas€d ?*r{**z**e Based

. 
1,, :.i.; - :i1-i1:i S ) -.t tlz i ??* &17

1 : iii .1;51STAts" r=*rESSCIA
: ii',*ii :sz;z*zz*tc reccrd rsit& ii*ctora I degr** ic +*r:cerae d *t *lls#ar #evant dtscigZi*' A c}Ester degree

..., t,.22 t2.1, t=ast 611*/* tsl -szz*rkx o, *, *4o;uu2*tztgrade of '*' *:k ? pair* sczla'witb letters gradat *' F-E, {'
i). r. .t;4 r o, ,rr. iil;; ;t.; Ieve', J *. r*tuant sttbi'-,t *w+ ** India* ]*r''*Er* sr a'r eq.,i=ate*t

.-',: :r:x i.-ri.>t* *r.::=iir#. fur*igx fz:&?i9ffts'

- "'i ij,ilii ,,,'.;t *-.2:,. in the rrlev zrzlfteld may b*. pressn}ed in zpvr*pzix* cases' a de5;irable or essential

.,,;1.:...i:,i2,;zr,z.,;r, .iiie mi..!rr:u::= qualificatia*s sb*l?r.*lberelaxed*v*7f acandidate bzs rf#rjtr.ch degrealike

.,1.t'",i i .il:r-i Ph. [J.

. r.ruaiifins '.r, t-?z*Natzonal Elig'*l@ Test (NET) f*r Lecturers conducted by the CBSC,CSIR or a similar

r.,.li ,"iccredile:j "r-,'j UCC(discipiZzz*s in which $E? is lot conductred *re exempted from tkis condition)'

r- :.,:zit'i:t?-;-:"'hl: hav'* ?*** **zrded the FIL* 4*gree in accar*stce Brith the UCC {t*zrirnwn Standards and

::':.:;:4*r,: frlr llzt ?;-,1"ar'3 of Ph.U d;eg*ej Regulatiar:s' 2W, vrtll be exer*pted Fcm the require*:en1 *f
FL

r l\'f-] l
PBIIqCII,AL

rswAt (0LLtGt ilr tNslNltRlhF*$tr*
Ir' i:

, ;!t11,','tl.'1-1...'.'t ll the NET'
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3.1 .1 . Lavr slrall aor be cZai*$ x a ma** *frigpL
3'1'2' A mesber af the =faf shall nof *crr::ally or on a,,r ?rcr*nse abser:l yr;rrr*ss l. lia*rr",r.rr,,,,, 7=2> r:,d*ti*s rvithout pri*r permission cf ll?s I i:*: superiar *#*:+e.rtho rizedt**gia-< p<rrnission."
3'1''3'L*av*le$erista]ks**tz:ia,"dinai,v*za*+rstsppral=z*+*b*cbuined 

prt*r1sz,:za:-*:1=-rlirrL,:i\..
3'1'4' ln eas* *{ absence og }ledical grous:ds, i=tir::ation sh*z** i:= sent to rhe ?rZri,:i?=z!?st*zt:*itrtdAzl3t*ri4* witl:i* 1? hsr-rs of sfa:? *f *Jical altx::Zi*zz=::d a Medi xal tz#*rxsxshall tre prsz,i1z;::* _? zi,.:tim+ *fj+ixitsgz*a Z*rs*- 

€ s tYreur.,dr L'=r'zt:{*tf, snall t}e prsz*zsr::;i -i :!,:.= 
a

3'l-5' Lsave *f any kiftd *L' *o1 be sarwl,*rz.*:arhen rhe xr,r*** *{thestarT ar* rxt*t:: i;;r r.r.i:;{_;iir:.-o*+r1 sr *'he*zz,*r*isas unfinisi:=dj*b ir:v*rvingtrrr"grEpl*yo- 
*o u1 L17v btutr iire r':

3J- CASU*L LEAVE. {cr,}:
3'2'1' Az' rr*pl*yees are =ligibl* for 15 days *:{*asual leav* zrz= *+i*::dar -year f-ror:' i,.. j.}rzz.:s:z j.., r.:**e*ber-Hatr*r*r.*:eemprovsgs:h*ard zvulTcz-ez{r*z*1s;;#;;;-;::::'r.'.'i;;',rr',.:.::;r:r;.1q:.ii
J une a*d d:r rrmainin g & CL*:-a 2d hatf i. e-, 1o it*vta 3,l s{ D*c.*ttz**t-
3 t-ZCarryover of laVsx.,dCl is n*Ipera:ir:*ls-

3.2.4. ?*rxtission for sL*rt ahsence ns, *x#ltxasne hor:r *{, #+t:a.r:*ing da5, ma,r. be gro*t.:J i2.. 1, ::discreiiaa of tle designared aurhority / prurciy*Z-

3J. VAC,4T'O}{ LEAVE {VL3 ?**.TEACHITT{G 
=Ea=,f.3-3' l ' These rc1* govern the availiag sf vacation leave i*r *** ****zzxi* year. The mari,,L s* 6-trati;:zt *;-..:Eu:::kr sf days sha* br **+ided by the I'rirr*ip#**signated Auth*r!+.,

l';?;.]*t'ionLeave 
fvl)is applir*bl*toorlytlemerr:ber: <z{zzz*FzruLty,{teachi,gsrsf.i-} :eiri::ir:ii..r,

3'3'3'T7z* l*1*l n*,nber of YLdxT*{*rrs*a:bers atfa*tfity dz*rr*a*g=rafr} i: Iir,ited rc 21 i1,.qs,.:n r. :l:,-i rccnrinuous service of 12 months in the institurian. 
.- ru'Il(!u

3'3'4' -lh*s* 2* days caa be *;az1*4d*riag srmmer vz*ali*rzirr *:a *r-:-rhs cf l\{a,r, or Juce ilr as ri} :;j.acadenric *air,*dzr issued by the affilia*zn1rnlvrrsrty.

CHAPTER3-LEAYERULES

3.1. LEA\rE

3.3.5- H*w*v*r, vacation leave slt*Z *. availed as per the cir*:I*rs *-szz*4 Z2*zz *rai 2?zt:r:: 1- ,,r,-:t= ::;=r=.indicati*g *:e sl*rs in the period i*zrzrtfr* {*r wintef Cr Summer vacafi*fr, f* er1'$f- flTr{}<=.,-i1 {z::2.:a.z=..i222,., t_tthe instil-rrior:_

3'3'6' A sfdf srersber 
.becomes eligible f*r YL +al,v a&er rendering a conrinu*us sEl i;racadesti,cyearason3s* lua*-r-*-,fr*ra lsJulyof acaleodar yfft a{}3{}*Jztrzer,f rhe it:1lt:t;,

ijt

3 -3 .7 - fury unr::-d parr af v L ,canaot 
be carried *v*r ?* ** z*:<, ***d*zxi1 _vrar-

,*W

year

1-.

0i ffr

Eii$in;: Ntt@..:.
liffiiiwiM,i.rll

iAil{i.}

a



*

: , 
toirl'=rl"l:--1ffi:::*l* 

rbe prescribed liz'* **11 * deemedro be Leave a* L*ss *t ?tv

,-i.-:,? ' t l z?'zc qcant }*- 'sf L{s? ismore t}tarr 1* ?ry* itz t yew' it will be considsted a* * *re*k-in-Service'

,.:,:t,::>.>acte''Jtali':tts**rsrttngdac!}a€;::=ineYidenceofjustifyi::gszs*tz*1.-.jff;slsaveisprovided'The
.iu;isir..,i: ..::i 

'-i--',r, 
?lriotipall Dxsigx*<e4&utharfu shall be {rrz*livzs*c|z **s*s'

i r.]- ]i *::.,. *a{lnrertber i* ab,*et**om duty w**z**ryi*r *t1*er permission, such period at **rr*c w||

.-.i-::ti:zzlz*z:*l,ast,a|s?"S,:*,*a.bse.ficewilIalsok@gaBreak-in-Service.

:.: :. }'=+;*cc rli'?.t *: tlithtrut permissioa ****2w2,?Z*:fgE*altel.*ative arangemenlf*r *l?E* *t *t1t**

:.1..i<.,.;12|-:}?1..1irtr r,, i}l al*t:1x1rr:Itfd as LoP' Sl:*h**z*1€'*ta'f,*bec*midered as aBreak.irF Service.

. :. .; -j'*': Si-icil *r*a,y;l izz **rvicz,rvithin a yri*d *t *w yew wiltm*ke the staffmember ineligibl* fcr

1 - 
- J'::i l'i'. ill l;l:' '

] ..: 7 1,.1-T Lrt:Y1-{l', LE AliI tLz}LZ*

.::,.'::t.,!on]a1lt.,zl*1t:'*,:r,itheinstitutiorr.*sb*?zz****vl*t*darleastoneyearofcontinuousand
-:\i.,ii-r.r.,;:i.-:?1.{t.atiertl'recar*p1*li*rt*{t?z*plobationp*oc,iseligiblefrr.Vrate;rrityLeav*'{ML:1f*ra
-. :':..t1::rrt,iitr;i i ,31.) de1s. :aihje* t:* grior apprav*J *f **{tztt*zgxtl l}**ig*de4 AEt}:c*:y'

. ::i.Lmplor*lei"2r*-zdvisedtocontactA4*ttzis**ur**ffi*ztt+k:rcwtheleaverecordandtlenapplyfcrr

, - 1 T i:t:r-:tal aurr:b* r LL lzzysf*r facr-:lqr 4*V<*& ** *tsir ia ?ta* *{*i**'

j ,.i: ,:"1:1.i\*l- - tt't* {ar':1iT t't>r*gleted orre ye& x*-z* ?s eligible t* g*l 6 ELs per year'

: ,.:. -,i,,:>c [l_: .***zs,z{, be urilised ,e ?e*i*pare in Nation*l! lxt*r*ational canfer*r'ces' seminars'

,,., .; 
1 7i i;,i; ; ;, q rt;,. itii.'d*i** p apq t ?r?W*'#i*'

. : -+ -,. he'.tttn;*'3Els wi ll laps* *a 12* *eeefibet af *vety yw-

'-.i.\:.

.r -. !ti-.{, iAL LEAVE

:.. ,..,-1;iiJ.\ ie ar,.* i*r 1 d*';* ztill be granted to the faculty those lvl* x* gelli*g txatzte* t'x& .rxill*rg t*

1 
-' r 

: i-- i 1 iL 1.r''- : n til : : r1-1ar1*J,i*rz a*er rnarriage

,.-,izti., {cl11lariz*d la**1rv i* **g;bix for this special leave' subject ta prier zppr*v*l *f *e ?rr**ipalt

i,j e :' i * z *t * d Azz{* *,si?i -

-i..!. 1.}L.r-=-t'A?fi]il iluTY {+-D}

}' .7 , ; - z.:T:...:',.Lii 
..ry:,granred u.hen stafl rr:* *z**z= *z* r4€*fji.t* g* art on afficial duties or to participate i*

,:.:::,..,.,t::.ir.-1i, a:i apprrrved b1' 1bt **z*z*zl}fj*igrated Au&ority' when staff members go far exLzr*Tfllitltt

''... .,, ; i,,, i i ., r i r * ir itr*: tsl?tt l7zzzz l'z:4'{1& O} will not be granted'

. 1i, ] ' \ urrrb *i ,:i- *2y= ,stl {}L}1br Exam duty is .irTzil*& 2* 12 f*r z,1ear at l}e rxe of 6 days per Semester and

tt it\,r.;z?;*z:;zttr5s,the excess days shalt *4**E*ae{r*tv+e*r*{e}igibleleave atthecreditof,thestaff'

. i;,,j. i iic Piincip;:i i**>i,4r,at*<1 j|vt?z*fi shall have the right to cancel th* l*av* saacti**e4 any

{1c

rswAR (0[LtG[ 0r tNGlt'ltt RIN
'i

!t r-.t'

- - ..:t:.:'.-'. ."'.:ai. i1\ tile college'

.r aRaSAFIAOPf'r'52? 'i01

-$.-
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CI{APTER 4: C*?{Z}ZJCT & DISCIPL:}fE

{.1. COhIDUCT;

4'l"l' Every employee st,ul:, af alt times, maintaia zb*',**iatrgrir-r and devotion to riuil.an* ilr-: it,:a:i:,:which is unbecomirg cf an employee of ari edzztatz*aaliastitution.

4'1 '2' Every **:p]*yee shall abide b.z: a*dr,**:ply rvirh the rures ar:ri rtg*:2r:zi.:rzz:.22- rL. rrriir== :-,-.: ;:;: ,...-.::::..iir:ddirectionsofhisllrErsuperi*rauthorities. 
u*dert€tz*zz=r:p*rint*ndenceorcontror.he,srreis.,:ia,:r-tj

4" i --3' Every employee shall xx*rzdrano$ courtesy and az**sz*zs * z3J v*rtrxsrs rvirh rvh*;:: .*r,t,:,: :.. ..;... ::;:;in lvirir fhe course of h.islher daties-

4'1'4- zv*ry eraployee shall end,*v*r:r Jx'arricle the interest of the c*ii<** *z: sz=11 .trr.z,L -:r.:- ,,.. ,:-. :-.....,-.--.prejudicial thereto- 
gr! gutil+Es diu :i.ia',

'1'1'5' No employee slzzl1 * a r*ember, or be atfu*r+vxs< x=x*zxzrdel.i*:- r:.rr. *aritira,t **:-, ,.... 
=.;-,organizalt*tt which takes part in politics, n*r shall lrelshe take parti,, subseribe in aid ri- i;r a-rs;si. ir.r :;r:.,crhtrrnxtner any poriticar m'y*meattsr activity- 

JuurLrru! rrl ar

-{'1'6' No employee shall j*i& r:r **xtir:ue lo be a member af xt as**siarsssrz- zSzr **3*.:ti-t=> ,.,r 
=,:z:-..;:::.,. ,::2.rvhich are p*S*4*:zlt* *e interests of the

a:tv question arises rvhether a parry * 
^ *il:ffff;**;XZ:':Xr::::';,::;::'.-."-,)'-',",.=','.

rvhelher usy orga'nizztion engages in acti'vitiesprejudiciar to the inleresrs *f rle sov*reitq:r ar,< :;r,x..rti.. ,-,;zrtdia*t pzsblit' order or moralirv-, *e calbgtshall follsw the decision ta1<en by rhe stare Go',er-,rnri:r.
4'1 '7' A* **v1*y**of rhe College shall strictly ,:hi*e*y zzzy i*r* r*i*zi*z1rt iytz;::<irzt;-*1 :rii;i;;-:: i:-ri ,;riorce in a'\y 

"rez' 
i:r rvhi:L i:e *:45 happec 1o be for the time being zrrd l:Dt tG Lls under rhe :nrlur.:;.t .j. .::;,..i'rt*xicating drinli ar drug during tltr **tsrs**i*is d*ry a-d shali arsa lake due c:ir< ,r*r-ri - ,1,,',"11,.'r'-,,,,,., . ,his durias ifi&rry tirua is not affected in any way by tlze ix*zz;:xc.x <s{*z*rz &rizz?:. <zr 4rz:,:.

'1-2... An em)cloftee rvho is det;:Littzd *zzy>lit+ or judicial custod_v. rvhether c* a *rir*j*= l;_;,.:?=rjr ,-lt;l.jr-\.!;!r
lor a period exc*ediag 48 haurs or is sentenced to a tem of ingri+r: *r{}ttirc:<ceedilrg .lg hoL:rs irr 3 .1 ,;1;-1 ,,1

*tl$d#&wb
i{slglxgi. Miir1lii1,'

I

l
1-1.8. Obligxion ro maintain sec{€t. Zz*ry rapby+* *all rsai*rai- rhe ttzirt*ct a*xzr.7 z<-.;zziizzt zittC*llege's affairs azzd z** *f*irs af i* constituents and shall not divulge- directl-v *r i*izt::-.':z - :J,.1,iinfrlr*d*rz *f c**fiie;naal naare either aa z x.***r *t zkz Vtz*?i*. *r *l tke College'_. -ii;:i-j. u::1.*.==compelled to do saby z jd*Zs***z aufhoriry or unless instructed to do sc b_v z 

=ur;+ri*-,i ;;;ll;gp 11. r' -dis"*"r=* *fhis duties.

1.1,9- Ac*eptance of gifts: An emplay* shall **l s*lt*il *r ar*t?t a::y gifi from a conslirurili r:; :::,or ti*rn a,r3. rub*rdi*are sr*ployee. provided that such gifu, grarrs and donarjans shail i:;empla;.*c i* the cfficial discharge of his daties far **
.it I***A?-,

'.11

]f, .,

!' ;;;r :4,,- .t'
, '1,1

rilstilI[*]i
42-DISCIPLINE:

0r
4.2. I 'l-he Chairm;rr or az:y ***r c*rrrpetrrfi may plaee a*
d isciplina: .v proceed in gs against him ara ttsx*xVL*d *r *r* pei:dirg or a casecriminal offeace is under inve;tigafion, inquiry or trial-

Gunlur !fx

t

1i iiili
a_'2 ii,1

1';
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...'.t.t ..:-'.:;l; 1! tlr.:t ilifin\,tiZh aiS*i:*xd ar stmaverl ot co*yr'.]so/,ly retlr--J <-<>,,s<q.,--.,.

,: .:,:,.:':.-r.r !!\ iia..e b<=r': :;r1!tended rr.ith 
"#::ct 

&om the dale of ilis detentron / to*vicltan by an ordrr *f the

.,::t,t:,..1:' .r::ii :;hail remiiin ,lr.?der suspe*si** zszzlil further orders-

- *.:. \i1 \)i"rler ol suspcnsion mirde or dsented 13 have bec* made undet this bve-lav shall conlinue to

::- ::.i,1,.'. :tz i':,r:: :rnlil il is moditred or revoked by *e authorit-v c*$t?:+tent to dc s*

{ {,\ITER 5 - AI.{I{UAL CO}i?'IS*Z'AL EEPORT

': '..:: :.,11 .-:.2ii ?ai?,,.tr*?rs are required to submit tl:eir Self Evaluxti** Repcrt at *e end af evety academic
i. - ,:: r';lil-cd :L':mtrt.

. - 1.,: 2';-;;;;:.; .;.i the instirution shall *rite **afidential rep*rt for all staffard submit tc ti:r Chairman f*r

a l{,{t'tl'-,E. a - }.?.?.Z!,LS AND REYIUIY
:. : i',,. :::.rz'," v1.-{",tnr: r,rf the College ar* "a*Zt*me to submif their appeals ar grievances if any rc the
:ti:: t-.....'tt.r: :....- Z_ iiilF,llAN .

PfiiNCIPAt
t5wAR C0LLEGE S$ [[l$l]rttRtt.,
\TARASARI0?ET-i?? ti01. Guntur {}: ,
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