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Csl:r$e Ir[*x*: Yah:e A*ded Cs*rse *n Techrrical Writiag

Ev *1x*tici* *€ tk;e Y*k:e - &*d** C * x rses

Ax*rr'*r aII the Q*e*tic*s EacL Question C;arry I Ellark

Mir M*rks: 12 M*rksTotal j\Iarks: 201\{

II.T. Ha: M*rks *bt*ined:
u

1. trtich *f tla f*IIaa.ing i* Fi*T a ke.y prir:*iple *f technical r.rritixg?

A; tlattry

B1Complexilv

C) l.**ciseness

fi'1|*hrrc**e

1 Aadie:rce a*al3'sis irzze*lzrzi*al *:ritir:g i*vclv*:

,\ ) lgrt*rzrtg audier:*e &*rs* gr*phic*

B! E*il*rir:g +*:al*s$ t* **di*cr*e needs

Cl L:=ing +or*plex t*rnir*i*gr irrelel'*st t* the a*dience

$ ] ?r*vidi*g grr:eric ir:f*rr*ati*n

3.Wtzi*12*f &e faii*wir:g is ar: e*s€rr*al component of documer:t struct*re ***!:trr*ai
lwiti*g?

A) Excessit-e *se ofjarg*a

Bl R*nd*ar arga*ization *f inf*r:*ati*x

C I L*gicai arra*gefieat of c**te*l PHlmcrPAL

D: Lack *f Learlings a::d s*bheadi::gs t:H^H*1i1tr:I:$:ii$,&

,1. trlhat ir t]:e Frinrary F*rpcs€ *f r:*i*g a*tive r'*iee ir: tec'hxical *'riting?

AlTo confuse the reader

BiT* emphasize the subject



C) To obscure ths actiot

D) T* clari$ tle aeli*rl

5. Techlical reports r.v:picallf include:

A) Personal anecdotes

B] $*tait*daalysis asd fiadiags

C.jCreative fiction

DlBrnatirlna1 appeals

6- r#hich af rhe fcllowiag is l'lOT a* ap?r*pttale use *f visuals in t*chnical vtrrtir'4l

A) Snhar:cing *aderstaadi:rg *f can:pl*x data

B) Adding un:rnc€ssary dec.*rati*:r

C) Ctarifying cancePls

D] Praviding examples *r illustrations

7. Cailabaratian in technical rvriting i*vth'ts:

A]'Working independently without {*edb**,k

B] Pravidiag ct*structive criticism to Fasrs

Ci Avsidiag cc*r*larlicati*x with c.*llagaes

*) Iga*rixg suggcsticns for ixprovement

8- 11&i*L *ltk* lbtrli:rvirig is an *s*rnpl* *f a tecll::i=al d**ra*eal?

A) Poen:

B] Recipe

C] User masual

D) Short story

9- Which af &e folla:ar,ine is NO? acbaruct*isiic af effectiv*teclztzical writing?

A] Ar:biguity

B) Precision

C] Accuracy

3) Objectivitl'

l0 \\{rat is the purpose o[ an e.recutive
' +-(\' 

q

A) ?c provide detailed analYsii'

rurrftary in a l*chnical reP*rt?

*
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C;T* surrr*arize kty {xtcrixgs and r*c*rr:mend*ti**s

* I Tc *nterti:in &* re*d*r.

11-W*b*ld*eslhet-rr:]"c*rtcisene5s'!ttte:srti*tee,lszi*drtziting?

Al Using c*mpLtx 7a*g*aga

B1 Pr*vidi::g excessive details

Ci Beir:g b*ef ar:d t* t}:e P*ittt

DJ lnciuding unnecessary information

12.lntechnical writing. what daes t}1e tersx "revisio*'* refer to?

A r Finaliziilg the document

BJ Editi::g 1*r gra::lr:ar and puncruatiar:

C! l.'{*ki::g *}:**ges t* in:pr*ve c}arift'ar:d ef**ti"'err*ss
ir

1) ? Tttrttirzg the docume*t
*

13.r*i|li*h*{tb* fbllawi*g is N*T *xexad''tple sf technical writing?

A1?'iav*l

B1 Lis.x n:*:t*al fr:r a =:::*rl 
p}:*ne

C ? S*isr:tific re**arch F*Fer

D3 Er:gint*ri::g t*W*.

14. l!'lrat is the purp*ss *f ar.tdience *rzalysis ir: technical writing?

Al Tr* iga*r* the needs ctf the a*die*ce

E] T* laii*r tl:e *.**tent l* tk* audi*x*e's need* *:rd prefbre*ces

{t Tr: c*nfuse t2z* **&i*rz**

D} T* :.:se c*:::plex la*g.*age

1 5. lYhich *l the tbll*wiag is *n exa*ple *f an appr*priat* tone f*r technical rwitir:g?

A1 inforrsal and coll*qtiai

tr i Auti:*ritativs ar:d pr*lessi**al

{ I E:::*ti*na1 and subj**?ivc

* ! Lrr:ctre*r *::d *nbigr:*::s

i{:- 1tr1ta1 i= the. ?nE **' g**.1 *f techr:isal ra=iting?

A! T * e*t***i* the reader

?27* p*rs*ade the readet

{
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C) T* kfi:rm and in:trr':ct the reader

D] T* canfust the readsr

17. which of rhe {bllcrn'ing is an exanrple cf an exlerrzal *udi*a* f*r techsical **riti*g}

Ai Colleagues

* ] Pr*j**a t*s* :asratsrs

C) Cu*omers

3] SuPe.rvisors

1g. which af rhe folla,oiag is 1r{or ?r;r:zr{rarLtype sf tech*ica1d**zxrzef,*

A) Memo

B) Pr*P*sal

C; User n.lanual

^ 
D) Si:ort $trY

19. 11&ich *f tfu* f*lla:a'i*g is aa ex*mpls *lBI: i::ter:ral ar:diear* llr t*ch:ri cai r-r riri*g?

A) Customers

B) Slakehaiders

C] Pr*ie.ct tia:r: rt:err:bers

*i c*mpetit*rs 
s ia rechni*1 wrtxrts

2*" What does lke tsrm 'c1a'ity" reter tr

A] The ase af ambiguous la*gl:age *

B] h'{etd€ t}r* rext difflcuit tr: riad*:slaa$ s

{1 ilh:-ryafl*' af being casily a*dcrst**d

D) Providing excessive details

17.Tt*i*h*fthe f*l1o:*-il:g is an exarapir af aa eht*iaa: a*dier:** i*l t*r'h*ica1 *'riti::=T

A) Colleagues

BJ Pr*jectteam members

C) Customers

D) SuPervisors

1g. 1ilhich of the follawi*g is NoT a cofilrrloll type af tech:ri*al d*c*arent?

A) Memo

B.) Prapasal
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u$r, $,u'ltut 

tE"'

I



C3 User r**xx*1

Ilt S}"r*rt *tr:ry

l* . \*hich *f tlte f*Ilcwing i* a* *x*srtVl* *f a* ir*e*al aztdi*x*e {*r tect:rllica} :xriting?

,A,; Customers

Ei Staksh*1*rrs

t ) ?r4**t 2**tzt z*e*b*sx

*3 C*rnp*tit*rs

2{}. Whaz drres the term "slartQrn refer t* i:r t*c}ni*a|*rrtirzg?

Al TLe zsxr. *{ *szz*zgzz*zz*Z*szgzszge

* t h4aki*g llt* t*xt ditfi cuh to *nderstand.

t Z 7h* 7z*liry *f **itzg *a*z2y enderst***

l)] Pr*r'iding excessir.e details
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i1*ra* of :fuc Sr*-*e*?; n-?. H*: *btai=sd:

1. 11r}:ich *it3:* f*?I*wi::g is H*E * key pri*r:iple *f tichsrical arriti::g? L B 3 .-.
31 C1*riti

B) Ccnipl*xitv

C j C**ci*s**ss

*i C*h*ra*c*

?. Aadi*rz*r *nalysis *t***xi**? r+=iti*g i::v*Ives:

A ] igar:ri*g audieac* r*er**gr*phics

B i Tail*rir:g ***t*at t* *udi*ac"e e*eds

Ci Usir:g c**:pI*x tr*rin*l*g' irreler.a*t 1* t3:+ *uGence

E ? ?ro virii::g ger:eric inf,*r::rati*z

t_ B 
=

-i. 11:irir:h tl the ii:ll**.ing is a* esser:lial c*mp*aer{ af d*curnent structure in technical {
rr:itir;g?

.{ } Eruc:sir c use oijargon

B] Rand*m *rgarzizattaa cf i*iarmation

Ci L*gi*al efie*gezz'rer.;t *f c*ale*t

T}'t La*k *l headixg* *ad sr:fuhea*i*g=

1. Wza! is lbe pt',x*4,purFase *f ::siag **€ir.s :r*ice i:r tech*i*at',rnitiag?
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Ci Tlr *brcure th* actian

Dt T* rlari* t!:e arti*n

l. T*chrdc*i rcpcrts t"rpicalfu- iaclxde:

AJ Perr*::a} anecd*les

Bj *etailed **alysis aad €**ings

{} Cr*ariv'* **d*a

*3 Earr-rri+:r*1 *ppe*ls

L F..,j

6. 11 hich *f 1.he lbllo-ving is F,IOT arz *ppr*pnate use cf vis*als in technical writing?

A.1 Enh**rir:g understandrag ct-c*mplex dat*

B ) Addi*g urlnecessary decorati*n

L i Claiif ing coacepts

l); Pr*viding exan-rples cr illustrations

?. C*llaborati*a in technieal uritiag i*v*lves:

A3 11i*rki:'rg in<t*pendr::t1y r+.ith**t f*edba*k

BJ Pr*ridir.:g c$*strucliv* czztici**t* peers

Cl Av+idi&g +*ru*ur:i*ati** xtth c*lleagrre*

D.: ign*ring sllggsslic*s tbr k::pr*r.en:*at

L

Le I/4

O --l
LJ -I

s. iY*i*h *f th* f*II*nir:g is *c: e.*r*vl* *f *?ec}:ni*al d*cr:rne*t?

Ai ?*e::z

B} R*cip*

C)L:ser manual

*] Sh*rt st*ry.

[5WAft (otttGf 0r lilGl]tt

9. tr1''hicl: *f ths ftll*r-n'ir:g i* ?€*T a ci:*rac?*risti* *f effectil"e techaic*I *zitiag?

A3 A-r*?ig':.:i4

B3 Freciric'n

C3 .Accuraci

Di Objectir it1'

t * 1L h*r is ths p*rF{}se *f as: *xea*?iv* sr:rx:aary in a t*chaic*l repcrt? L
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Bi To iatroduce tl:ie t*pic

t! Ttz s*rxc*arize irey h*#r:gs *r:* r*c***e. dati+*s

D) 'l* enterlain the reader-

1L 1l?ag d*e=:fu* ttrrr: "**Ecis*tr1*ss" sL*a*ia tec&::ic*t Bcit*rg:

Ai i;siag eomplex iangr:*ge

B t Prr:rtdir:g excessir'* detaiis

t 1 B*zrzg brief *n* t* zhe p*ittt

D i 1 ncludi*g u**teessarl' *t*tl:rta;ti*rr

1f . *: rechni**l *riti::g, a,hat d*es *r* term "rxtasi*ts." rc{ez t*?

A; Fi::atizi ng the d*cr:menl

B3 E#ai::g li:r g:*rxn:*s *s:* p*r:*E:atirt::

C) *lakxzgchanges t* irapr*re clarfu *ad *ffe*tiverless

D1 Pria:i:rg t}:e d*cun:e*l

1 3 . Whith *f the f*llorvi::g 1s i*{}T *zz *x*r*ph* *f techr:i ca: *ritir: g?

-+i\trel

Bi li:rr rnar:r-:ai f*r a =r**rt ph***

C ? Scit::rific rc*ear*h ?z?er

Di ErlgiaeerL{zgrr.?*11

21. Whx is the F*rpcse *t *a*i**ta a:r*tyslu iratr,c}:*pg;cet rrriti:rg?

Al To ignore the {eed* *€t}.e asdiencc

Bi T* tzil*t tb* conlenl lo the a*dierz*.*;*t**&s and prefere*c*s

C l7* c**fuse the audieace

l)17* *se crrapl*x larrg*age

L {

LA

LA

L C

i 5. trl'hir:h r:irhe tblla*'ing is aa exa*lple of an appropriale tone for technical *riting? L g
.,L i ir:ij:rr*al a** az11*q**3

B : A r:tl'r*ri *liv * and prcfessi*:ral

t ? ZLrz*zi**zl aad subjective

*t Utz*Lear a:rd *mbig**r:s

15. 11&et is tllt primxy g** cf technic*l wrzti*g?
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B ? T* per*tad* th* r*ader

Ct T* i*{*rr*and iastrr"rct the reader

D} Tn confuse ilre reader

I ?. 1! hich *f :he f*l?awtrzg is arz ex*zrzVLe *f *st *xt*r*al a**i*rz** far te*hxic*l writiag? { D k
,g Cr.:il**g***

* ) ?*je* tea::: n:ert:bers

C] Custsmers

D)Supen'iscrs

t *. B'?:ic.A *f :h* t*?l*:riag is ?,E*T * c*t*t**rr €ype *f tcchnic*l **c*ment?

A] rl,{ea:*

B! ?r*p*sal

{l} User *z**ztal

D; Shcrt story

' 
19.1hbxth *f rhe iollowi:tg is an exar:ple of a* ir:terr:al audie*ce for technical writing? L

..€.} Cusr*::t*rs

B3 3:*3s.1*lde.rs

C ? Praj*ct l**:n r**r'*bers

B3 C*rnpe*r*r*

?*. 1&hal di:es th* t*rrr: "claritjr" relsr t* i:: l*hr:i*al e'ri:j*g?

A3 Ti:a l":s* *la:::bigB*ES }*::g::age

*3blzht*gthe text d1fri**lz t* r*rde.ct*:rd

Cl Th* q**iiry. *f being **xiZy *******4
D] trrcri*iag *xcessir"e details

T
I

I)

PFINCTP AL

t5WAR
(ot[[G[ 0r tNGtttttElt"

:ll t

.r eQ A( aR AnRr- 'i:r\;

L*"1

L,,



E*I#trR C*LLEGE *F ElT
HAEASAEA*PET

Appr*ved by A\CTE,He-:*' Dell:i., &f *liated ta JNTU K' Kzkirz*ia
{+s*xr*p}li trii}}*ge. H*r*sara*prt- 5?? 6*}.

CEITEERIF{C;

?al*adu Dki. A.P
Z**zl}lf,'"Phant ]io. 9 lll?1'l?tj8

Bepartr*eat sf Civil Engineering

Caqr:e *aur+: V*lu* Added C*rrs* *a Teclaical ll'ririr:g

Ev*lu*ti e* *f ths Y*Iue-Added Caurses

Ansx'*r *IE tL* Qr:*stia*s E*ch Quc*ticr Carr3' I Marfu

T*tal *Iark*: 2*ll3 *Iin l?I*rks: 12 Marks
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, 1. 1lkirh *lrh* l*1}*r+iag is Fi*? a kry. pri::*iple *f tc*h::icat :t:iti::g?

A.3 C1*Irry

B.t C*EnFi*sir:

C.t Ca:;=cis*:less

D; C*herence

t- Ei:<Ji*::t* x:a*3'sis i:: t*chr:;ca: tt, iti::g i*:s*h"*s: I * f

3] lgr:*ri*g audie*ce dem*graphics

B] Tailari::g c*r:tenl to audience;reeds

C: Usiac c*:aplex tera:i::*lcg,r" irreievar:t ta the *r:dience

D t Prtrr riling generic inl*nnatian

.. *1+l *--*t1t{tLllg r

Ai Ex*:sil€ 1:ss *fj*rg*r:

$ 3 *azt*** *rgarziz*ti** *f zrtf*rrrz***zt

t't L*g,i:a1 arrargs.::rsn | *{ c*r$e*

T): 1 L*tk * I he*di*gs and s::blte a**gs

*, 11*:a: is tF:e prir:tary- pr:Ep*st +f r:sir:g a**v* v*i*s in t**hlric*t *riti:rg? , * f
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CJ T,t *hscure the aclian

t)l -fo *lari$'th* *::rian

5. ?*c?*:i*al ap*rts rypz**117 ir:slude:

A1?ers*aai anerd*tes

* 1 T) *zarled a*alY *ix *d {txdz*g*

{? {'.t*aziz* hsti*a

*) Ea:oricr:al aPPeal*

L B-]
-."

ir. ?..1ick +lrh* tbl}cllir:g is x*T ar: appr*priate *se *f vis*als ir: tech*ical rttiting?

A'l E**a***.lrg uad*st xzdzrzg *t ***p1tx *zta

B i ndili:ig 1111:leressar.-?: d**crali*n

" Ci Llari[1ag c*acePts

Di Prr:vidir:g examples sr iilastrati*ns

?- C*1iabr':ralir:lr in techl:ic*l reritiag irrr'*lves:

A 1 trli*rki* 
-< 

i::**pe*den*y r*ithr:ut fe*dbadi

* I Yrt:xi*irzg L:sr:sttllctire eri€cisr* t* p.srs

tI At*idittg rr:rn nr:nita1i*tz with colleag*es

D i lgn*ri::g suggesti*r:s tbr i:trpr*l'e:nr'nt

L*l

g. lvtrirh *lrh* tb13*wiag is a* exal}}ple *f atechnical doc*mer:t? L A ]

A] F*r:*

B.? R*rige

{ } ?-:=sr :rr*n:.:a?

Di Sir*rt st*ry

?. 11l'rieh *f th* t'*Ilo*i*g is ltGT a characteristic *f effettive lschnical *riti*g? LA]

t8l

,,ti,+mbig;riit:

*! ?r**i*i*sz

Cl Accuraq'

Dr Objectitirl'

1{}&*ztist*ap*rp***+fa*txec*tiveSrIrr}g}aryinatechrric*}*p**
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