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| Phone No. 9121214708

Department of Civil Engineering

- Date!-2-12-

The Principal
Eswar College of Engineering
Narasaraopet
Through HOD-CE

From

B. Mahesh Babu
Assistant Professor
Faculty Coordinator

Sub: - Requesting for permission 10 conduct a value-added course on Technical Writing from
10-12-2018 to 15-12-2018.

Dear S

The Department of CE is planning to organize a 1-week value-added course on Technical Writing
from 10-12-2018 to 15-12-2018.

Total Number of Students registered: 58 No’s (Il B.Tech II SEM CE).

Resource Person: P. Sunitha (S&H), Assistant Professor, Eswar
College of Engineering, Kesanupalli.

Certificate Criteria: 60% of marks in Evaluation, 80% of attendance

In connection with the programme, we request your approval to organize the same and to make the
programme a grand success.

Thanks. and regards,

Name: B. M hesh Babu.
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> A prorved by ARTE, M Delhi & Affiated to INTUK Kakinada, Kakinads, AP +91 99636 34414
™ el 9 N e SRTS U onfengsonn Email: eswarcollegeofengg@gmail.com

Website: www.eswarcollegeofengg.org

Date: (6-12-2018

CIRCULAR

All B. Tech II-1I Civil students are hereby notified that a value-added course titled “TECHNICAL

WRITING” will be conducted from 10-12-2018 to 15-12-2018, It is mandatory for all students to

enroll their names with course coordinator B. Sai Teja, Assistant Professor, Civil

| ESWAR COLLEGE UF ENGIREERING
| NARASARAOPET-522 501, Guatur (DLl
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ESWAR COLLEGE OF ENGINEERING:
NARASARAOPET

Approved by AICTE, New Delhi., Affiliated to JNTUK, Kakinada
Kesanupalli Village, Narasaraopet — 522 601,
Palnadu Dist. A.P.
Phone No. 9121214708 Email ID: principal@eswarcollegeofengg org, eswarcollegeofengg(@gmail.com
web:eswarcollegeofengg.org

Department of Civil Engineering

Course Name: Value Added Course on Technical Writing
Proposed Syllabus
Introduction to Technical -?'Eritizaz [3L]

Overview of technical writing principles and practices, Overview of technical writing principles
and practices. Audience analysis and purpose-driven writing.

Understanding Audience and Purpose: [3L]

Analyzing target audience demographics and characteristics, Tailoring content based on audience
needs and expectations, Defining the purpose and goals of technical documents.

Document Structure and Organization: [3L]

Principles of document design and formatting, Creating effective headings, subheadings, and
sections, Strategies for organizing information logically.

Writing Style and Tone: [3L]
Crafting clear and concise sentences, Choosing appropriate language and tone for technical writing.
Technical Report Writing: [3L]

Understanding the structure and components of technical reports, Guidelines for writing executive
summaries. introductions, and conclusions, Incorporating visuals, data, and references in technical
reports.

Collaborative Writing and Revision: [3L]

Strategies for effective collaboration in writing projects, Peer review and feedback processes
Techniques for revising and editing technical documents. |
Advanced Topics in Technieal Writing: [3L]

Writing for different audiences and purposes, Documenting processes, procedures, and instructions

Addressing ethical considerations in technical writing. .
g .
Overview of technical writing principles at: [2L] i o
PRINCIPAL

ESWAR COLLEGE OF ENGINFERING
NARASARAOPET:522 601, Guren (L1



Writing Style and Tone: [3L]

Be concise and clear: Use simple language and avoid jargon or complex terminology.
Maintain a professional tone: Strike a balance between approachability and authority.
Provide context: Explain the rationale behind course decisions and policies.
Implementation and Communication: [3L]

Distribute the syllabus at the beginning of the course: Provide both digital and printed copies if
possible.

Discuss key points:[2L]

Use the first class session to review the syllabus and address any questions or concerns.
Encourage student engagement: [2L]

Foster a dialogue about course expectations and objectives.

Technical writing: [3L]

Technical Writing is a critical skill in various fields. enabling professionals to communicate
complex information clearly and effectively

Total Number of Classes: 36 Lectures

CO Statements

CO’s CO Statements

COl Students will develop the skills to employ appropriate writing style and tone in
technical documents, ensuring professionalism and clarity in communication

CcOz students will be proficient in crafting technical reports, including the ability to
structure reports effectively

CO3 Students will be familiar with advanced topics in technical writing, such as
writing for different audiences and purposes.

CO4 Application of Technical Writing Skills

CO3 Critical Thinking and Problem Solving

L CO6 Professional Development

V2 N

&
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ESWAR COLLEGE OF ENGINEERING:
NARASARAOPET

Approved by AICTE, New Delhi., Affiliated to JNTUK, Kakinada
Kesanupalli Village, Narasaraopet — 522 601,
Palnadu Dist. A.P.
Phone No, 9121214708 Email 1D: principal@eswarcollegeofengg.org, eswarcollegeofengg@gmail.com
web:eswarcollegeofengg.org

Department of Civil Engineering

Feedback form

Course Name: Value Added Course on Technical Writing

Please place tick marks at the respective column

' S.No  Particulars Excellent | Verygood KA Good | Average | Poor

1 How well did you achieve this {/

learning goal in this course?
2 Does the course contain meet the / '
expectation? e
3 Is lecture sequence well planned? / g
4 Does lecture content illustrates
with adequate examples?
5 Do you expect level of the course is /,
up to the standards?

6 Does Course meet the level of new :

knowledge? . /

7 Is the lecture clear and easy to - // "

understand?

8 Do you expect teaching aids are -
| effectively used? ,/
9 Does the resource person interacts 1

well and cleared the doubts? /

10 Overall organization of the course /

Comments N

1. Q%

e

PRINCIFPAL
ESWAR COLLEGE OF ENGINEERING
NARASARAOPET-522 601, Guntur (Dt}

[S¥]

Sk, Ao Daded

Signature of the student



Palnadu Dist. AP,

ESWAR COLLEGE OF ENGINEERING:

NARASARAOPET
Approved by AICTE, New Delhi., Affiliated to INTUK, Kakinada
Kesanupalli Village, Narasaraopet — 522 601,

Phone No. 9121214708

Email ID: principal@eswarcollegeofengg.org, eswarcollegeofengg@gmail.com

web:eswarcollegeofengg.org

Department of Civil Engineering
Feedback form

Course Name: Value Added Course on Technical Writing

Please place tick marks at the respective column

' S.No | Particulars Excellent | Verygood | Good | Average | Poor
1 How well did you achieve this /
learning goal in this course?
2 Does the course contain meet the / ’
expectation?
3 is lecture sequence well planned?
v
4 Does lecture content illustrates \/
with adequate examples?
5 . Do you expect level of the course is /—‘
: up to the standards? L
6 Does Course meet the level of new \/
knowledge? ‘
7 Is the lecture clear and easy to
understand? \/
8 Do you expect teaching aids are /
effectively used? L
9 Does the resource person interacts \/
well and cleared the doubts?
10 Overall organization of the course A1
L7
Comments J)
1. /.~
N~
4 PRINCIPAL
- ESWAR COLLEGE OF ENGINEERING
CARASARAOPET-622 61, Guntur (DU
12 venu-

Signature of the student



ESWAR COLLEGE OF ENGINEERING:

NARASARAOPET

Palnadu Dist. A.P.

Approved by AICTE, New Delhi., Affiliated to INTUK, Kakinada
Kesanupalli Village, Narasaraopet —

522 601,

Phone No. 9121214708

Email ID: principal@eswarcollegeofengg org, eswarcollegeofengg@email.com

web:eswarcollegeofengg.org

Department of Civil Engineering
Feedback form

Course Name: Value Added Course on Technical Writing

Please place tick marks at the respective column

1

ESWAR COLLEGE OF ENGINEEKING.

PRINCIPAL

NARASARAOPET-222 601 Guntyr (D,

' S.No | Particulars Excellent | Very good | Good | Average | Poor
1 How well did you achieve this A '
learning goal in this course?
2 The course contain meet the
expectation il
3 The lecture sequence was well
planned
4 Lecture content illustrated with
adequate examples il
= Level of the course up to the mark? _
, /
6 Course highlights the level of new vy
knowledge
7 The lecture was clear and easy to :
understand? s
8 - Teaching aids are effectively used? )
9 ' The resource person interacted well :
and cleared the doubts. il
10 Overall organization of the course
2 / %
Comments
1.

Signafére

n 4%’5"
of the student
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ESWAR COLLEGE OF ENGINEERING:

NARASARAOPET
Approved by AICTE, New Delhi., Affiliated to INTUK, Kakinada
Kesanupalli Village, Narasaraopet — 522 601,
Palnadu Dist. AP.
Phone No. 9121214708 Email ID: principal@eswarcollegeofengg.org, eswarcollegeofengg(@gmail.com
web:eswarcollegeofengg.org

Department of Civil Engineering
Course Name: Value Added Course on Technical Writing

Evaluation of the Value-Added Courses
Answer all the Questions Each Question Can:y 1 Mark
Total Marks: 20M Min Marks: 12 Marks
Name of the Student : H.T. No: Marks obtained:

L

#

1. Which of the following is NOT a key principle of technical writing?
A) Clarity

B) Complexity

() Conciseness

D) Coherence

2. Audience analysis in technical writing involves:

A) Ignoring audience demographics

B) Tailoring content to audience needs

C) Using complex terminology irrelevant to the audience

D) Providing generic information

3. Which of the following is an essential component of document structure in technical
writing?

A) Excessive use of jargon @ /)
| i G
B) Random organization of information >
C) Logical arrangement of content f PRINCIPAL

£SWAR COLLEGE OF ENGINEERING

D) Lack of headings and subheadings S ARASARAOPET-522 601, Guntur (Bt

4. What is the primary purpose of using active voice in technical writing?
A) To confuse the reader

B) To emphasize the subject




C) To obscure the action
D) To clarify the action
5. Technical reports typically include:
A) Personal anecdotes
B) Detailed analysis and findings
() Creative fiction
D) Emotional appeals
6. Which of the following is NOT an appropriate use of visuals in technical writing?
A) Enhancing understanding of complex data
B) Adding unnecessary decoration
C) Clarifying concepts
D) Providing examples or illustrations
7. Collaboration in technical writing involves:
A) Working independently without feedback
B) Providing constructive criticism to peers
C) Avoiding communication with colleagues
D) Ignoring suggestions for improvement
| 8. Which of the following is an example of a technical document?
A) Poem
B) Recipe
() User manual
D) Short story
9. Which of the following is NOT a characteristic of effective technical writing?
A) Ambiguity
B) Precision
C) Accuracy
D) Objectivity
10 \Wgag;s the purpose of an executive summary in a technical report?
A) To provide detailed sy’
B) To introduce &;e topic );B:(\/j

N

. s PRINGIAAL
ESWAR COLLEGE GF ENGINEERIH~
NARASARAOPET-522 601, Guntur (I¥




C) To summarize key findings and recommendations

D) To entertain the reader.

11. What does the term "conciseness” mean in technical writing?

A) Using complex language
B) Providing excessive details
C) Being brief and to the point

D) Including unnecessary information

12. In technical writing, what does the term "revision” refer to?

A) Finalizing the document
B) Editing for grammar and punctuation
C) Making changes to improve clarity and effectiveness

»
D) Printing the document
#

13. Which of the following is NOT an example of technical writing?

A) Novel
B) User manual for a smart phone
() Scientific research paper

D) Engineering report

14. What is the purpose of audience analysis in technical writing?

A) To ignore the needs of the audience

Bj To tailor the content to the audience's needs and preferences

(y To confuse the audience

D) To use complex language

15. Which of the following is an example of an appropriate tone for technical writing?

A) Informal and colloquial

By Authoritative and professional

() Emotional and subjective

D) Unclear and ambiguous

16. What is the primary goal of technical writing?
A) To entertain the reader

B) To persuade the reader

J

o e

e

pFuNC!PAL

uausARAODEY-Szz.

gSWAR COLLEGE 0 ENGINEERING

301, Guntwr (B



C) To inform and instruct the reader

D) To confuse the reader

17. Which of the following is an example of an external audience for technical writing?
A) Colleagues

B) Project team members

C) Customers

D) Supervisors

18. Which of the following is NOT a common type of technical document?

A) Memo

B) Proposal

C) User manual

D) Short story

19. Which of the following is an example of an internal audience for technical writing?
A) Customers

B) Stakeholders

C) Project team members

D) Competitors ‘

20. What does the term "clarity” refer to in technical writing?

A) The use of ambiguous }anguagé

B) Making the text difficult to understand

C) The quality of being easily understood

D) Providing excessive details

17. Which of the following is an example of an external audience for technical writing?”
A) Colleagues

B) Project team members

C) Customers

D) Supervisors

18. Which of the following is NOT a common type of technical document?

A) Memo S
‘ 1
B) Proposal )
) >
“  PRnCE ppERiNts
JAR COLLEGE ! o
wfm\ . RAOPET 522 ¥ Guet



() User manual

D) Short story

19. Wﬁ;’ch of the following is an example of an internal audience for technical writing?
A) Customers

B) Stakeholders

C) Project team members

D) Competitors

20. What does the term "clarity" refer to in technical writing?
A) The use of ambiguous language

B) Making the text difficult to understand

() The quality of being easily understood

D) Providing excessive details




ESWAR COLLEGE OF ENGIN EERING:

NARASARAOPET
Approved by AICTE, New Delhi., Affiliated to INTUK, Kakinada
Kesanupalli Village, Narasaraopet — 522 601,
: Palnadu Dist. A.P.
" Phone No. 9121214708 Email ID: grénsi;ai@ess&’arc&Eegeofengg.ezg, eswarcollegeofengg(@gmail.com
web:eswarcollegeofengg.org

Department of Civil Engineering
Course Name:Technical Writing

Evaluation of the Value-Added Courses

Key
Q.No Answer Q.No Answer
1 B 11 C
2 B 12 C
3 C 13 A
4 D 14 B
5 B 15 B
6 B 16 C
7 B 17 C
8 C 18 D
9 A 19 C
r 10 C 20 C
[8. o=
Coordinator

/A P \‘
& PR\NC|p "

ESWAR COLLEGE OF ENGINEERING

NARASARAQPET-322 807, Gt o
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ESWAR COLLEGE OF ENGINEERING:
NARASARAOPET

Approved by AICTE, New Delhi., Affiliated to INTUK, Kakinada
Kesanupalli Village, Narasaraopet — 522 601,
Palnadu Dist. A.P.
Phone No. 9121214708 Email [D: principal@eswarcollegeofengg org, eswarcollegeofengg@omail.com
web:eswarcollegeofengg.org

Department of Civil Engineering

Course Name: Value Added Course on Technical Writing

Evaluation of the Value-Added Courses Z \\
Answer all the Questions Each Question Carry 1 Mark ~ \ ﬂ_f;/‘ !
Total Marks: 20M Min Marks: 12 Marks //%9 }

{
Name of the Student : Sk Ay Q&:ia H.T. Ne:|77 gm;,}ﬁisrﬁx obtained: \/

1. Which of the following is NOT a key principle of technical writing? E R 3 .
A) Clarity *

B} Complexity

)y Conciseness

D3 Coherence

2. Audience analysis in technical writing involves: rC B 3 /ﬂ’"’/
A) Ignoring audience demographics

B) Tailoring content to audience needs

() Using complex terminology irrelevant to the audience

D} Providing generic information

o o
e
o

3. Which of the following is an essential component of document structure in technical C A ;
writing? i

A) Excessive use of jargon

B) Random organization of information
C) Logical arrangement of content

D) Lack of headings and subheadings

4. What is the primary purpose of using active voice in technical writing?
A) To confuse the reader ;) N
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B) To emphasize the subject



() To obscure the action

D) To clarify the action

5. Technical reports typically include: E BJ

A} Personal anecdotes

B) Detailed analysis and findings

() Creative fiction

D) Emotional appeals

6. Which of the following is NOT an appropriate use of visuals in technical writing? E_ 8 j
A) Enhancing understanding of complex data -
B) Adding unnecessary decoration

() Clarifying concepts

D) Providing examples or illustrations

7. Collaboration in technical writing involves: [_" 3 J
A) Working independently without feedback e

B) Providing constructive criticism to peers
C) Avoiding communication with colleagues

D) Ignoring suggestions for improvement

8. Which of the following is an example of a technical document? L C :{
A Poem &
B) Recipe

) User manual

D} Short story

9. Which of the following is NOT a characteristic of effective technical writing? 1: B 3
A) Ambiguity -

B) Precision

C) Accuracy

D) Objectivity

10 What is the purpose of an executive summary in a technical report? L C __7

A) To provide detailed analysis
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B) To introduce the topic

C) To summarize key findings and recommendations

D) To entertain the reader.

11. What does the term "conciseness” mean in technical writing? L cC J

A) Using complex language /

B) Providing excessive details

() Being brief and to the point

D) Including unnecessary information

12. In technical writing, what does the term "revision" refer to? LA _j
A) Finalizing the document %
B) Editing for grammar and punctuation

C) Making changes to improve clarity and effectiveness

D) Printing the document

13. Which of the following is NOT an example of technical writing? L /‘/j
Ay Novel _

B) User manual for a smart phone

() Scientific research paper

D) Engineering report

14. What is the purpose of audience analysis in technical writing? 2: C J
A) To ignore the needs of the audience /
B) To tailor the content to the audience's needs and preferences

C) To contuse the audience

D) To use complex language

15. Which of the following is an example of an appropriate tone for technical writing? [’_ B J

A Informal and colloquial S

A
B) Authoritative and professional

C) Emotional and subjective
D) Unclear and ambiguous

16. What is the primary goal of technical writing?
(

A) To entertain the reader \,Z%] B E/J

/

( /
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B) To persuade the reader

() To inform and instruct the reader

D) To confuse the reader

17. Which of the following is an example of an external audience for technical writing? (D ;<
A) Colleagues o
B) Project team members

C)y Customers

D) Supervisors

18. Which of the following is NOT a common type of technical document? L Q{:&

A) Memo <

B) Proposal

() User manual

D) Short story

" 19. Which of the following is an example of an internal audience for technical writing? [_ }_}3
A Customers )

B) Stakeholders

() Project team members

D) Competitors

20. What does the term "clarity” refer to in technical writing? E iy 3

A The use of ambiguous language

B Making the text difficult to understand
C) The quality of being easily understood

D) Providing excessive details

W
PR\NC!PAL ;

- f ENGINEERING
tSWAR COLLEGE O ?‘E“ J -

GADAGARANSET AT




ESWAR COLLEGE OF ENGINEERING:
NARASARAOPET

Approved by AICTE, New Delhi., Affiliated to INTUK, Kakinada
Kesanupalli Village, Narasaraopet — 522 601,
Palnadu Dist. A.P.
Phone No. 9121214708 Email ID: principal@eswarcollegeofengg org, eswarcollegeofengg(@gmail.com
web:eswarcollegeofengg.org

Department of Civil Engineering

Course Name: Value Added Course on Technical Writing

Evaluation of the Value-Added Courses }; G
Answer all the Questions Each Question Carry 1 Mark :__:3/
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. 1. Which of the following is NOT a key principle of technical writing? C 83
A) Clarity 7
B) Complexity

() Conciseness

D) Coherence

2. Audience analysis in technical writing involves: (. 3

P

A) Ignoring audience demographics v

B) Tailoring content to audience needs
C) Using complex terminology irrelevant to the audience
D) Providing generic information

3. Which of the following is an essential component of document structure in technical C A]

writing? X<

A) Excessive use of jargon
Bj Random organization of information
C) Logical arrangement of content

D) Lack of headings and subheadings

4. What is the primary purpose of using active voice in technical writing? E D ]
A) To confuse the reader ;D A
B) To emphasize the subject QN’
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C) To obscure the action

D) To clarify the action

5. Technical reports typically include: E B 3
A) Personal anecdotes
B) Detailed analysis and findings
C) Creative fiction
D) Emotional appeals
6. Which of the following is NOT an appropriate use of visuals in technical writing? E B ]
A) Enhancing understanding of complex data o
B} Adding unnecessary decoration
. Cy Clarifying concepts
D) Providing examples or illustrations
7 Collaboration in technical writing involves: [‘, R j
A) Working independently without feedback il
B) Providing constructive criticism to peers
() Avoiding communication with colleagues
D) Ignoring suggestions for improvement
8 Which of the following is an example of a technical document? {_ A 3
Ay Poem
B} Recipe
() User manual
3y Short story
9 Which of the following is NOT a characteristic of effective technical writing? (A ]
A) Ambiguity
o
B) Precision
C) Accuracy
D) Objectivity
10 What is the purpose of an executive summary in a technical report? E E :\

A) To provide detailed analysis
90 -
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B) To introduce the topic

C) To summarize key findings and recommendations

D) To entertain the reader.

11. What does the term "conciseness” mean in technical writing? CC ]
A) Using complex language 7
B) Providing excessive details

C) Being brief and to the point

D) Including unnecessary information

12. In technical writing, what does the term "revision" refer to? E A ]
A) Finalizing the document

B) Editing for grammar and punctuation

() Making changes to improve clarity and effectiveness

D) Printing the document

13. Which of the following is NOT an example of technical writing? [ Aj
A Novel A
B User manual for a smart phone

() Scientific research paper

D) Engineering report

14. What is the purpose of audience analysis in technical writing? QJ

A} To ignore the needs of the audience P

o

B) To tailor the content to the audience’s needs and preferences

C) To confuse the audience

D) To use complex language

15. Which of the following is an example of an appropriate tone for technical writing? E C 3
A) Informal and colloquial

B) Authoritative and professional

() Emotional and subjective

D) Unclear and ambiguous

16. What is the primary goal of technical writing? [ C J

7

'A) To entertain the reader /») ,/"”(
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B) To persuade the reader
() To inform and instruct the reader
D) To confuse the reader

17. Which of the following is an example of an external audience for technical writing? [ C 3

-
&

A) Colleagues

Bj Project team members

C) Customers

D3 Supervisors

18. Which of the following is NOT a common type of technical document? [ D ]
Ay Memo ‘
B) Proposal

() User manual

D3 Short story

19. Which of the following is an example of an internal audience for technical writing? E /C 3
A) Customers -
B Stakeholders

() Project team members

D) Competitors

20. What does the term "clarity” refer to in technical writing? [,C J

A) The use of ambiguous language /
B) Making the text difficult to understand

() The quality of being easily understood

D} Providing excessive details
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Department of Civil Engineering

Summary of the Program

Course Name: Value Added Course on Technical Writing.

1. This course provides an introduction to understand the principles and conventions of

technical writing.

2. Itis adaptable and useful for many different activities, such as Write clear, concise, and
professional technical documents.
3. The course Apply effective strategies for organizing and structuring technical content..

4. Total 58 No of students are registered out of the 58 No. of students 58 No of students are
Qualified.
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